IHos0keHue
0 padoTe ¢ MEPCOHATBLHBIMHU JAHHBIMHM PA0OTHUKOB
MyHMIUNAJIBLHOT0 0I0’KETHOTO JOIIKOJIbHOT0
o0pa3oBaTejILHOTO YUpeKaeHus 1eTckuid cag Ne 12

1. O6mue MoI0KEHUA

1.1. Hacrosimiee Ilonoxkenne mo o6paboTke NepCOHANBHBIX JTAHHBIX PAaOOTHUKOB (jasiee
— Tonoxenue) Mb JIOY Ne 12 (nanee no texcry JIOY) pa3paboTaHo B COOTBETCTBUH C
rnaBoii 14 TpynoBoro koaekca Poccuiickoit @enepanuu, Koncturynueir Poccuiickoi
Oenepaunu, [ paxganckum koaekcom Pocculickonn epepanuu, OenepaabHbIM 3aKOHOM
or 27.07.2006 Ne 149-03 «O06 wunbopmanuu, WHOOPMAIMOHHBIX TEXHOJOTHUSIX U O
3ammuTe wuHpopmaruny», DenepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-®3 «O
NEePCOHANBHBIX JAaHHBIX», [[paBrIaMu BHYTpEHHETO TPpYA0BOTO pacnopsaka JJOVY.
1.2. Lenb pa3pabotku IlonoxeHnus — omnpezeneHne nopsjaka oopaboTKH MEPCOHATBHBIX
naHHbIX paboTHUKOB JIOY; obecnieuenne 3ammuThl MpaB U cBo6o padboTHukoB 1OV npu
00paboTKe HX TEPCOHANBHBIX JaHHBIX, a TaKXe YCTAaHOBJIEHHWE OTBETCTBEHHOCTHU
JOJDKHOCTHBIX JIMI, UMEIOIIHUX JTOCTYN K MEePCOHAbHBIM JIaHHBIM paboTHuKOB IOV, 3a
HEBBITIOTHEHNE TPEOOBaHUI HOPM, PETYIUPYIONTUX 00paOOTKY M 3aIIUTY MEPCOHAbHBIX
JTAHHBIX.
1.3. Tlopsimok BBOA B neiicTBUe U u3MeHeHus [looxxeHus..
1.3.1. Hacrosmee Ilomoxkenue BCTymaeT B CHIYy C MOMEHTAa €ro yTBEPKICHUS
zaBeaytonuM IOV u neitctByeT 6eccpoyHo, 10 3aMeHbI ero HOBBIM [losoxxeHueMm.
1.3.2. Bce uzmenenus B [lookeHre BHOCSATCS MPUKA30M.
1.4. Bce pabotauku JJOY momkHbI OBITH O3HAKOMJICHBI ¢ HacTosmuM [lomoskenrem mon
POCIUCH.
1.5. Pexkxum KOH(PUACHIIMATBHOCTH TMEPCOHAIBHBIX JTaHHBIX CHHUMACTCS B CIIydasxX HX
00e3IMYMBaHUS W T0 HMCTCUYCHHHM 5 JIET CpPOKa HMX XPaHEHHWs, WJIM IPOJIJIEBacTCS Ha
OCHOBAaHMH 3aKJIIOYeHUs] dKcrnepTHoM komuccuu JIOY, eciu HMHOE HE OINPEeICHO
3aKOHOM.

2. OCHOBHbIE TIOHATHS U COCTAB MEPCOHAIbHBIX JAHHBIX PA0OTHHKOB.
2.1. Jna wuemeir Hactosmero IlomokeHUS HMCMONB3YIOTCA CICAYIOIMIHE OCHOBHBIC
TIOHSITHS:
— TIEpPCOHAIBHBIC JIaHHBIC paOOTHWMKA — JIF00as wuHOOpPMAIMs, OTHOCSAMIAACS K
OTIPEICICHHOMY WJI OIpEAeIieMOMY Ha OCHOBAaHHWM TakOW MH(popMamuu paOOTHHKY, B
TOM 4YHCJe ero (aMuiaus, UMs, OTYECTBO, T'OJl, MECAI], JaTa U MECTO POXKACHUS, aJpec,
ceMeiHOoe, CcolualbHOE, HMMYIIECTBEHHOE IOJ0KEeHHe, oOpa3oBaHue, mnpodeccus,
JOXOJbI, Apyras uHbopMaImus, HeoOxoauMmas pabOTOmATEeI0 B CBA3U C TPYAOBBIMU
OTHOIIICHUSIMU,
— 00paboTKa MepCOHANBHBIX JAHHBIX — COOp, CHCTEMAaTH3aIus, HAKOTUICHUE, XpaHEHHUE,
yTouHeHHue (OOHOBIIEHHE, U3MEHEHHE), UCII0JIb30BAHUE, PACIPOCTPAHEHUE (B TOM YHUCIIE
nepengaya), o0e€3IUYMBAHUE, OJIOKMPOBAHUE, YHHUTOXEHHE TEPCOHAIBHBIX JaHHBIX



pabotHukoB JJOVY;

— pacrpoCTpaHEHUE MEPCOHANBHBIX JAHHBIX — JEUCTBUS, HAMPABJICHHBIC HA Mepenady
MEePCOHAIBHBIX  JIAHHBIX PAa0OTHUKOB  OMNpeNeJIeHHOMY Kpyry Jui (mepegada
MEePCOHANBHBIX JAaHHBIX) WJIM HA O3HAKOMJIEHHE C [MEpPCOHAIbHBIMU JIAaHHBIMU
HEOTPAaHUYEHHOTO Kpyra JMIl, B TOM 4YHclie OOHAapOJOBaHUE TMEPCOHAIBHBIX JAHHBIX
pabOTHUKOB B CpPEACTBAX MaccoBoW HH(opmaluu, pasmenieHue B HUH(GOPMAIUOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CETAX WM TPEJOCTaBICHHE JIOCTyla K TMEPCOHAIBHBIM
JAHHBIM PAOOTHUKOB KAaKMM-JIMOO UHBIM CTIOCOOOM;

— HCIIONh30BaHUE TIEPCOHATBHBIX JAaHHBIX — JCUCTBHS (OTMEpaluu) C MePCOHATBHBIMA
JTAHHBIMH, COBEpIIAEMbIC TOKHOCTHBIM JUIIOM JIOY B HENAX MPHUHITHS PEIICHUN WU
COBEPIIICHUS WHBIX JACHCTBUHN, MMOPOXKAAIONIUX IOPUANICCKUE TTOCICICTBUS B OTHOIIICHHUH
pabOTHUKOB MO0 MHBIM O0pa30M 3aTparvBalONIUX WX IMpaBa W CBOOOABI WIHM TpaBa U
CBOOOIBI IPYTUX JIUIL;

— OJIOKMpOBaHHME TIEPCOHAJIBHBIX JIAHHBIX — BpPEMEHHOE IMpeKpalieHue coopa,
CUCTEMATH3alluM, HAKOILICHUS, WCIOJb30BaHMS, PACIPOCTPAHEHUS IEPCOHATBHBIX
JTAaHHBIX pa0OTHUKOB, B TOM YHCJIE UX MEpEIavH;

— YHUYTOXKEHHE TIEPCOHAIBHBIX JAHHBIX — JCHCTBHUS, B peE3yJbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHTH COJICpYKAHUE IMEPCOHAIBHBIX JAaHHBIX B MH()OPMAIMOHHOU
CUCTEME IICPCOHAJIBHBIX JIAHHBIX PAOOTHUKOB WJIM B  pe3yjibTaTe KOTOPBIX
YHUUYTOXKAIOTCS MaTepHUAIbHBIC HOCUTEIIN TTePCOHANIBHBIX JJAHHBIX PAOOTHUKOB;

— 00e3MYMBaHUE TEPCOHAIBHBIX JAHHBIX — JICHCTBHS, B pe3yjbTaTe KOTOPBIX
HEBO3MOXXHO OIPEACIIUTh TMPUHAJICKHOCTh TEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY
pabOTHHUKY;

— 0oOIIe0CTyIHbIE TMEepPCOHANbHBIE JaHHbIE — [EePCOHAJIbHBIE JaHHbIE, JOCTYIl
HEOTPaHMYEHHOT'0 Kpyra JHI] K KOTOPBIM MPEIOCTABJICH C corjacusi pabOTHUKA WIM Ha
KOTOpBIE B COOTBETCTBUU C (efiepalbHBIMU 3aKOHAMH HE pacipocTpaHseTcs: TpeOoBaHMe
coOmroIeHusT KOH(UIEHIIUATEHOCTH.

— wuHbopMalus — cBeAcHUsA (COOOIIEeHHs, JaHHBIE) HE3aBUCUMO OT (OPMBI HX
IPEICTABICHHUSL.

— JIOKYMEHTHpOBaHHasi uH(popmaius — 3auKCUpOBaHHAs HA MAaTEPUATLHOM HOCHTEIE
nyTeM TOKyMEHTHPOBaHUS MH(OpMAIUsi ¢ PEKBU3UTAMU, MO3BOJISIONIMMH OIPEACIUTh
TaKyIo MH()OPMAIUIO UK €€ MaTepUabHbI HOCUTEb.

2.2. B cocrtaB nepcoHaNbHBIX JaHHBIX Pa00THUKOB JIOY BXOAST TOKYMEHTHI:

- aHKETHbBIE U OnorpaduuecKue JTaHHBIC,

- 00paszoBaHue;

- CBEJICHUSI O TPYJIOBOM U OOIIIEM CTaXe;

- 0 TIPEABIAYIIEM MECTe PabOTHI;

- CBEJICHHSI O COCTaBE CEMbH;

- CBEJICHUS O COIMATILHBIX JIbTOTaX;

- MACTIOPTHEIE JIAHHEIC;

- CBEJICHUS O BOMHCKOM Y4YETE;

- CBEJICHUS O 3apabOTHOM IJIaTe COTPYIHUKA;

- CIIEIIUATILHOCTh, 3aHUMAaeMasi JIOJKHOCTD;

- aJ[pec MeCTa KUTEIIbCTBA; TIOMAITHUH TenedoH;

- HAJIMYUe CyAUMOCTel U (1K) (paKTa yrojaoBHOTO MPECIIEIOBAHNUS;

- pe3yNbTaThl MEAWIIMHCKOTO OCMOTpPA Ha MPEIMET MPUTOJHOCTH K OCYIIECTBICHUIO
TPYIOBBIX O0SI3aHHOCTEH;

- coZiep KaHue TPYIOBOTO JJOTOBOPA;

- TOVTMHHUKY ¥ KOIIUH TTPUKA30B TI0 TIUNYHOMY COCTaBY;

- TUYHBIE JIeNIa U TPYIOBbIE KHUKKHA COTPY/THUKOB;



- OCHOBAHHA K ITpHUKa3aM I10 JTUIHOMY COCTABY,

- Jiena, coJepiKaniue mMaTepuaibl MO MOBHIIICHUIO KBATU(PUKAIIMU U MEPENOArOTOBKE
COTPYJHUKOB, UX aTTECTAIIUU, CIY>KEOHBIM paccieJOBaHUSIM.

2.2.1. ]laHHbBIEC JOKYMEHTHI SIBISIOTCS KOHPUICHIIMATBHBIMU.

2.3. Kowmmiekc [AOKYMEHTOB, COMPOBOXKAAIONIMN Tpouecc O(OPMICHUS TPYIOBBIX
oTHolIeHui pabotHuka B JIOY npu ero npueme, nepeBojie U yBOJbHEHUU.

2.3.1. Uudopmanus, npeacrasisgemas paOOTHUKOM MPHU NOCTyIUIeHUH Ha padoty B IOV,
JOJKHA WMETh JIOKYMEHTalnbHYI0 (opmy. [Ipu 3akiaroueHUM TPyIOBOTO JOTOBOpa B
cootBeTcTBUM cO cT. 65 TpymoBoro konekca Pocculickoit dPenepanuu IO,
MOCTYyMarolee Ha padoTy, MPEbABIIET paboTOAATEINIO:

— TaCTOPT WX MHOU JOKYMEHT, YIOCTOBEPSIFOIIUI TINIYHOCT;

— TPYJIOBYIO KHI)KKY, 32 HCKJITIFOUCHHEM CIy4aeB, KOTJa TPYJOBOU JOTOBOP 3aKITI0UYACTCS
BIICPBBIC WJIM PAOOTHHK TOCTYIAeT Ha pabdOTy Ha YCIOBHUSIX COBMECTHUTEILCTBA, JTHUOO
TPyJOBasi KHUXKKa y pPabOTHUKA OTCYTCTBYET B CBSI3U C €€ yTPaTOW WM IO JIPYTUM
IpUYHHAM;

— CTPaxoBOE€ CBUIETEIBCTBO FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBaHUS;

— JIOKYMEHTHI BOMHCKOTO ydYe€Ta — JiJI1 BOCHHOOOS3aHHBIX WM JIMII, IOJJICKAIINX
BOMHCKOMY YYETY;

— JIOKYMEHT 00 00pa30BaHUM, O KBAIM(PUKAIIMKA WU HATUYAU CIICIIHATBLHBIX 3HAHUH —
NpH TOCTYIJICHUHW Ha paboTy, TPeOYIOIIYIO CHCIHAIBHBIX 3HAHWUH WM CICIUaIbHOM
IOJITOTOBKH;

- COpaBKy O HaMM4ud (OTCYTCTBHUH) CyAMMOCTH H (WiH) QakTta YroJOBHOTO
npecieoBaHusl MO0 O  NPEKpallleHUWH  YroJIOBHOTO  TMpECIEAOBAHHS IO
peadIIUTUPYIONIMM OCHOBAHUSM, BBIIAHHYIO B TMOpsiake M 10 ¢dopMe, KOTOpbIe
yCTaHABIMBAIOTCA (peiepaIbHbIM OPraHOM UCIOJHUTEIHHOM BIIACTH, OCYIIECTBIISIIOIIUM
(GyHKIIMU TI0 BBIPAOOTKE M peanu3aluy TOoCyAapCTBEHHOW MOJMTHUKUA M HOPMATHUBHO-
IPaBOBOMY PETYJIMPOBAHUIO B cepe BHYTPEHHUX JIETT;

— cBUzIEeTENbCTBO 0 iprcBoennn MHH (npu ero Hanwunu y paboTHUKA).

2.3.2. Tlpu odopmiuenun paborauka B JJOY paGOTHHKOM OTHAENa KaapoOB 3amOIHSIETCS
yaudunuposanHas ¢popma T-2 «JIudnas kapTouka pabOTHHKA», B KOTOPOU OTPaKarOTCS
CIIeAYIOIINE aHKETHBIC U OUorpaduyeckre JaHHbIC paOOTHHKA!

— o6mme cBenerus (D.M.O. paboTHuKA, gaTa POXKIASHUS, MECTO POXKICHUS,
rpaXKJaHCTBO, 0OOpa3oBaHue, Mpodeccusi, cTax paboThl, COCTOSTHUE B Opake, MacropTHBIC
JTaHHBIC);

— CBEJICHUSI O BOMHCKOM YyYETE;

— JIaHHBIE O TpUEMe Ha padoTy;

B nanpHelnem B IMYHYIO KAPTOYKY BHOCSTCS:

— CBEJICHUS O TIEPEBOJIaX HA IPYTYIO padoTy;

— CBeJieHUs 00 aTTecTalluu;

— CBEJICHUS O TTOBBINICHNH KBATH(PUKAITNY;

— CBeIeHUS 0 TPO(heCCHOHATBLHOM MEePETIOATOTOBKE;

— CBeJICHUS 0 Harpajax (IOONIPEHUSX ), TOYETHBIX 3BAHUSX;

— CBeZIcHUS 00 OTITyCKax;

— CBEJICHUS O COIMAIIbHBIX TAPAHTHUSAX;

— CBEJICHUS O MECTE KHUTEIIbCTBA U KOHTAKTHBIX Telie(hoHaX.

2.3.3. B 10V co3maroTcss U XpaHATCS CICAYIOIMIKME TPYIIBI JOKYMEHTOB, COACPIKAIIHEC
JaHHBIC 0 PAOOTHUKAX B €AMHUYHOM WJIM CBOJIHOM BUJIE:

2.3.3.1. JIOKyMEeHTHI, CojAepiKallue IMepCOHAIbHBIC JaHHBIE PAOOTHUKOB (KOMILICKCHI
JIOKYMEHTOB, COMPOBOXKIAMOIINE Tporecc OGOpMIICHUS TPYAOBBIX OTHOIICHWNA TIPHU



npueme Ha padoTy, epeBOE, YBOJbHEHNUHN; TPOBEIECHNUIO COOECEIOBaHN C KaHIHIaTOM
Ha JTOJDKHOCTB; MOJJIMHHUKHN U KOIWU MPUKA30B MO JUYHOMY COCTaBY; JUYHbBIE J€ja U
TPYJOBBIE KHI)KKM paOOTHUKOB; Ji€a, COAEpKalIUe OCHOBAaHUA K MPUKa3y MO JUYHOMY
COCTaBy; Jena, CoJepKalue MaTepualibl aTTeCcTaluu pPaOOTHUKOB; CIYKEOHBIX
paccieioBaHul;  CHOPaBOYHO-MH(POPMALMOHHBIA  OaHK JaHHBIX 1O  [EpPCOHANY
(KapTOTEKH, )KypHAJIbl); HOJIMHHUKHA U KOMTUU OTUYETHBIX, AHATTUTUYECKUX U CIIPABOUYHBIX
MarepuayioB, mepenaBaeMblx pykoBoacTBY JOVY, pyKOBOOUTENSIM CTPYKTYpPHBIX
MO/pa3/ieNIeHni; KONUU OTYETOB, HAMNpAaBIAEMbIX B TOCYJAapCTBEHHBIE OpPraHbl
CTaTUCTHKH, HAJOTOBbI€ WHCIEKIUH, BBIIIECTOSIINE OpraHbl YIPABICHHUS U JPyTHE
YUPEXKICHUS ).

2.3.3.2. JlokymeHTanusi 1O OpraHu3aluu padoThl CTPYKTYPHBIX MOApa3aesieHun

(IOJKHOCTHBIE  MHCTPYKUMHU  pAaOOTHUKOB, TMPHUKA3bl, PpACHOPSIKEHUS, YKa3aHUs
pykoBozctBa JIOY); NOKyMEHTHI MO IUIAHUPOBAHUIO, YYETY, aHAIU3y M OTYETHOCTU B
yacTu paboTsl ¢ nepcoHanom J10OVY.

3. Coop, 00paboTKa M 3a1UTA MEPCOHATbHBIX JaHHBIX
3.1. TlopsaoK MmomydYeHus MepCOHATBHBIX JTAHHBIX.
3.1.1. Bce nepconanbHble naHHble pabotHuka JIOY cieayer mosydaTh y HEro caMoro.
PaboTHHK pUHUMAET peleHUe O MPETOCTABICHHH CBOMX MEPCOHAIBHBIX IAHHBIX U JIACT
corjlacue Ha ux oOpabOTKy CBOEH BOJICH M B CBOEM MHTEpECe, 3a UCKIIOUEHUEM CITydacB
00s13aTCIBHOTO ~ TIPEJOCTaBICHUS  CyOBEKTOM  TEPCOHAJIBHBIX  JaHHBIX  CBOMX
NEPCOHATBHBIX JIAHHBIX B IEIAX 3allUThl OCHOB KOHCTHUTYIIMOHHOTO CTpPOS,
HPABCTBEHHOCTH, 3/I0POBbsi, MpPaB M 3aKOHHBIX MHTEepecoB Apyrux juil. Corjacue Ha
00paboOTKy TEepCOHATBHBIX JIAHHBIX MOXET OBITh O0TO3BaHO paboTHHKOM. OO6paszen
OT3bIBa COTJIacHsi Ha OOpaOOTKYy MEPCOHANBHBIX JAaHHBIX CM. B TPUIOXKEHHH | K
HacTosmemMy [lonoxeHuto.
Ecnu mnepconanbHble JaHHBIE PA0OTHHKA BO3MOXKHO TMOJNYYHUTh TOJBKO Yy TpeThei
CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee M OT HEro JIOJDKHO
OBITh TIONYYEHO MNHChbMEHHOE coryiacue. J[omKHOCTHOE NuIo0 paboTomaresns JOJKHO
cooOuuTh pabdotHuky JIOY o 1ensx, mpeamosiaraéMbIX HCTOYHHUKAX M CIIOCO0ax
MOJTYYEeHUS TEPCOHANIBHBIX JAHHBIX, & TaKXKE O XapakTepe MOJICKAIINX MOIYYCHUIO
NEPCOHATBHBIX JAaHHBIX U MOCIEACTBUSAX OTKa3a pabOTHUKA 1aTh MUCHMEHHOE COTJIacue
Ha WX MOJyYeHHE.
3.1.2. Paboronarens He UMEET MpaBa MOJIy4YaTh U 00pabaThHIBaTh MEPCOHATIBHBIC JaHHBIC
padorauka JIOY o ero pacoBoif, HallMOHAJIBLHOW NPUHAIICKHOCTH, IOJIHTHICCKHUX
B3TJISAX, PEIUTHO3HBIX WIH (GUIOCODCKUX YOeKICHUSIX, COCTOSHUU 370POBBA,
WHTUMHOM XU3HU. B ciydasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYIOBBIX
OTHOIIEHUH, B CcOOTBETCTBUM cO CT. 24 Kouctutyuum Poccuiickonn Penepannu
paboTomarens BIpaBe MONydaTh U 00pabaThIBaTh JaHHBIC O YaCTHOM >KM3HU pabOTHUKA
TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHS.
O6paboTka yka3aHHBIX MEPCOHATBHBIX JaHHBIX PAOOTHUKOB pabOTO/ATENIEM BO3MOKHA
TOJIBKO C UX coryiacusi MO0 0e3 MX Corjacus B CICAYIONUX CIydasiX:
— TIEPCOHAIBHBIC TAHHBIC SIBISIFOTCST OOIIEIOCTYTHBIMH,
— MEePCOHAJLHBIE IAHHBIE OTHOCATCS K COCTOSIHUIO 3JI0POBbsI pa0OTHUKA U UX 00paboTKa
HEoOXoMMMa ISl 3allUThl €r0 KWU3HW, 370POBbS WJIM WHBIX JKU3HEHHO BaKHBIX
WHTEPECOB JTNOO KU3HU, 3/TOPOBhS WIIM HHBIX KU3HEHHO BKHBIX HHTEPECOB JPYTHUX JIUIL
Y TIOJTy9CHHE COTJIAaCHS PaOOTHHUKA HEBO3MOXKHO;
— 7o TpeOOBaHWIO TIOJHOMOYHBIX TOCYJAapPCTBEHHBIX OpPraHOB B  CiIyd4asX,
MPETYCMOTPEHHBIX (peiepaabHbIM 3aKOHOM.
3.1.3. PabGoronatens BmpaBe 0OpabaThIBaTh MEPCOHATLHBIC TAHHBIE PAOOTHUKOB TOJIBKO



C X MICHbMEHHOTO COTJIACHSI.
3.1.4. ITuceMeHHOe coryiacue pabOTHUKA HAa 0OpaOOTKY CBOMX MEPCOHANBHBIX JaHHBIX

JTOJKHO BKJTIOYATH B ce04:

— (hammnr0, UMsI, OTYECTBO, AAPEC CYOBEKTA MEPCOHANBHBIX JAaHHBIX, HOMEP OCHOBHOTO
JTOKYMEHTA, YIOCTOBEPSIOIIETO €r0 JIMYHOCTh, CBEICHHS O JaTe BbIIaYd yKa3aHHOTO
JOKYMEHTA W BBIJABIIIEM €TI0 OpTaHE;

— HauMeHoBaHue ((damMuiInio, UM, OTUYECTBO) U aJpec olepaTopa, MOJyUYaroIIero
corjacue CyoObeKTa ePCOHATbHBIX TAHHBIX;

- 1eJIb 00pa0OTKM NEPCOHATIBHBIX JAHHBIX;

— MepeyYeHb MEePCOHANBHBIX JIAHHBIX, HA 00pabOTKY KOTOPBIX JACTCs COryiacue CyOnheKTa
MIEPCOHAIILHBIX JTAHHBIX;

— TIEpEeYCHb JEHCTBUN C MEPCOHAIBHBIMU JAaHHBIMHU, Ha COBEPIICHHUE KOTOPBIX aeTCs
cormacue, oOINee OMUCAaHWE HCIOJNB3YEMbIX OIEepaTopoM Crmoco0oB  00paboTKH
NIEPCOHATBHBIX JaHHBIX;

— CPOK, B TEYCHHE KOTOPOTO JIEHCTBYET COIIACHE, a TAK)KE TTOPSIOK €TI0 OT3hIBA.

OO6pa3er 3asBIeHUs O corylacuu pabOTHUKA Ha 00pabOTKY NMEPCOHATIBHBIX TaHHBIX CM. B
NpUIoKeHUHU 2 K HacToseMy [lonoxkeHuro.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CICAYIOMMX CIydasX:

1) 00paboTKa MEPCOHANBHBIX JAaHHBIX OCYIIECTBISETCS HAa OCHOBAaHUU Tpya0oBOroO
Koaekca P® wnm mHOTO (heepalbHOTO 3aKOHA, YCTAHABIIMBAIOUIETO €€ IIC)Ib, YCIOBUS
NIOJTYYCHHUS TIEPCOHATBHBIX JJAHHBIX U KPYT CYOBEKTOB, MEPCOHAIBHBIC TAHHBIE KOTOPBIX
MOJIeKAT 00pabOTKe, a TAaKKe OMPEISISIFOIIETO MOJIHOMOYHS paboToNaTeNs;

2) 00paboTKa MEPCOHATBHBIX JTAHHBIX OCYIIECTBIIACTCS B IEJIAX UCIIOJIHEHUS TPYAOBOTO
JI0OTOBOPA;

3) 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBISACTCS ISl CTATUCTUYCCKUX HIIM MHBIX
HAYYHBIX Il MpU YCIOBHH 005S3aTeIbHOTO 00€3ITMUYUBAHMS TIEPCOHATBHBIX JaHHBIX;
4) 00paboTKa MEePCOHAIBHBIX JAHHBIX HEOOXOAMMA JUIS 3AIUTHI KU3HH, 310POBbs WU
MHBIX JKU3HEHHO BAXKHBIX HWHTEPECOB paOOTHUKA, €CIU TMOJY4YCHHE €ro corjiacus
HEBO3MOKHO.

3.2. Tlopsimok 06paboOTKH, IEpeIaun U XpaHESHHS TIEPCOHAIBHBIX TaHHBIX.

3.2.1. Pabornuk JIOY mnpemocTtaBiseT MNPEACTABUTEIIO pabOTOmaTeNs OpraHu3alliu
nocTtoBepHble cBeaeHuss o cebe. IlpencraBurtens pabotomarenss JIOY mposepser
JIOCTOBEPHOCTh  CBEJICHHI, CBEpsAsS JaHHbIE, TMPEJOCTABICHHbIE PAaOOTHUKOM, C
UMEIOIUMHUCS Y paOOTHUKA JOKYMEHTAMH.

3.2.2. B cootrBercTBUH co cT. 86, T11. 14 TK P® B mensax oGecrieueHus mpaB M CBOOO
yenoBeka u rpaxkaanuHa 3aseayromuit JIOY (Paboromarens) u ero mpeacTaBUTENH MPU
00paboTKe MepCOHATBHBIX JaHHBIX PAOOTHHUKA JIOJDKHBI COONIOAATH CIASAYIOITUE O0IIHe
TpeOOBAHMUSL:

3.2.2.1. O6paboTKa MEePCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIISITHCS UCKIIOUATEIHHO B
easX oOecredeHus: COONIOICHHS] 3aKOHOB M WHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB,
COJICUCTBUS paOOTHHKAM B TPYAOYCTPONCTBE, OOYYEHUH W TPOIBMIKEHUHU TIO CIIyXKOe,
oOecrieueHusl JTUYHON OE30MacHOCTH PAOOTHHKOB, KOHTPOJS KOJMYECTBA W KadecTBa
BEITIONTHSIEMOHN PabOThI M 00ECTICUCHHSI COXPAHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneanu oObeMa W COACpPKaHUS, 00pabaTHIBAEMBIX TEPCOHATHHBIX
nanubix Pabotomatens goibkeH pykoBojcTBoBaThes  Konctutynmeint Poccuiickoit
®enepanuu, TpynoBbeiM koaekcoM Poccuiickoit denepannu M1 uHBIMU (eepaabHbIMU
3aKOHAMHU.

3.2.2.3. Ilpu mpuHATUYN pEIICHUH, 3aTparuBaloIMX HHTEPECH paboTHuKa, Paboromarens
HE WMEET MpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX MTaHHBIX PAOOTHHKA, TOTYYEHHBIX



UCKITFOUYUTEIBHO B PE3YyJbTaTe UX aBTOMATU3MPOBAHHOM OOpaOOTKM WM 3JIEKTPOHHOTO
ITOJTyYEHUS.

3.2.2.4. ]Insa obecniedyeHUH BHYTPEHHEH 3alUThHI MMEPCOHAIBHBIX JAaHHBIX pPaOOTHUKOB
HEOOXOAMMO COOIOAATH PSII MEP: OTPaHUYCHHE U PETJIAMEHTAIUs COCTaBa paOOTHUKOB,
(YHKITMOHATLHBIC OOS3aHHOCTH KOTOPBIX TPEOYIOT KOH(MUIACHITMAIBHBIX 3HAHWH;
n30upaTebHOE U 0OOCHOBAHHOE pACIPENCICHHE JOKYMEHTOB M MH(POPMALUU MEXIY
paboTHHKaMU; paliOHATBHOE pa3MelieHre pabounx MecT paOOTHUKOB, MPH KOTOPOM
HCKJTIOYaNIOCh ObI OECKOHTPOJIBHOE UCIIONIB30BAHKE 3aIUIIaeMOil HHpOpMAIINK; 3HAHHE
pabOTHUKOM TpPeOOBaHWN HOPMATUBHO - METOJWYECKHUX JOKYMEHTOB TIO 3alllUTe
nH(OPMAITUU ¥ COXPAHCHUH TAWHBI; HATMYHE HEOOXOAMMBIX YCIOBUI B TTIOMEIICHHUH JJIS
paboThI ¢ KOHPUICHINATBHBIMU JOKYMEHTaMH B 0a3aMU JTaHHBIX; OpraHU3aIys MopsIKa
YHHUYTOXKCHUS HWH(OpPMAIMK; CBOCBPEMCHHOC BBISBICHUE HAPYIICHUS TpPeOOBaHUM
pa3pemnTeIbHON CUCTEMBI TOCTYIa paOOTHUKAMHU TIOpa3/IeleHHs; BOCITUTATebHAS H
pa3bsCHUTENbHAs padoTa ¢ COTPYAHHKAMH TOJPA3/EiCHUS TIO MPEeayNpeKICHHIO
yTpaThl ICHHBIX CBEACHUH MpU paboTe ¢ KOHPUICHITUATBHBIMH JOKYMEHTaMHU.
3.2.2.5.3ammTa NEpPCOHAIBHBIX JTaHHBIX COTPYAHUKA HA DJIEKTPOHHBIX HOCUTENAX. Bee
NanKH, COJEpKaIlue TEPCOHATBHBIC JaHHBIC COTPYAHHMKA, TOJDKHBI OBITh 3aIIUIICHBI
nmapoyieM, KOTOpBIM COOOIIaeTcss WHCIEKTOPY TO KaapamM u (WJIH) CEKpeTapro
PYKOBOJIUTEITS.
3.2.2.6. PaGOTHHMKY M MX TPEJACTABUTEIN JTOJDKHBI OBITh O3HAKOMJICHBI TOJ] PACIIUCKY C
nokymeHnTamu JIOY, ycTaHaBIMBAIOIIUMHU TOPSAOK 00OpPaOOTKH MEPCOHAIBHBIX JTaHHBIX
PabOTHHUKOB, a TaKke 00 UX MpaBax U 00sI3aHHOCTSX B 3TOW 00JIACTH.
3.2.2.7. Bo Bcex ciyyasix OTKa3 paOOTHUKAa OT CBOMX IpPaB Ha COXPAaHEHHE U 3allUTYy
TallHbI HEJIENCTBUTEJIEH.
3.2.2.8. 3ammuTta TEpPCOHAIBHBIX JaHHBIX pPAaOOTHHKA OT HENMPAaBOMEPHOTO WX
UCIIOJIb30BaHUS WM yTpaThl oOecrieunBaercs PaboTonmaTenem 3a cueT ero CpeicTB B
NOpsIJIKE, YCTAHOBIIEHHOM (he/IepaIbHBIM 3aKOHOM.

4. Ilepenaya u XpaHeHHUe NMEPCOHATbHBIX TaHHBIX.
4.1. Tlpm mnepenaue TmEpPCOHANBHBIX JJaHHBIX paboTHuka Paboromarens MOIDKEH
co0JIr01aTh CIIeAYIONINe TPeOOBaAHUS
4.1.1. He cooOmare TMepcoHalbHBIC JaHHBICE paOOTHUKA TpPEeThel CTOpoHE 0Oe3
MUCHBMEHHOTO COTJIacus paOOTHHKA, 32 UCKIIOYEHUEM CITy4YaeB, KOTJa 3TO HE0OX0IUMO B
HEIX MPEAYNPExKACHUS yrpo3bl KU3HU U 3I0POBBbI0 PaOOTHWKA, a TAKKe B CIIydasx,
YCTaHOBIICHHBIX (peiepaTbHBIM 3aKOHOM.
4.1.2. He coobmath nepcoHaabHbIe JaHHbIE pA0OOTHUKA B KOMMEPUECKHUX IEIIX 0e3 ero
MUCBMEHHOTO corjacusi. OO0paboTKka TEPCOHANBHBIX JaHHBIX PAOOTHUKOB B IEJSAX
MPOJBIDKEHUS TOBAapOB, PabOT, yCOyr Ha pPHIHKE IYTEM OCYIIECTBICHHUS TMPSMBIX
KOHTaKTOB C TIOTEHIIMAJIBHBIM MOTPEOUTEIEM C IMOMOIIBIO CPEJCTB CBSI3HM JOMYCKACTCS
TOJILKO C €r0 MPEABAPUTEILHOTO COTIIACHS.
4.1.3. Tlpenynpenuts JTull, TOTYYMBIIUX MMEPCOHATBHBIC JaHHBIE PAOOTHHUKA, O TOM, YTO
9TH JAaHHBIE MOTYT OBITh UCIIOJIB30BaHbI JUIIh B TENSAX, AJIT KOTOPBIX OHH COOOIIEHBI,
TpeOOBaTh OT ATUX JHUI[ MOATBEPXKIACHUS TOTO, YTO ATO MpaBUiO coOmoaeHo. Jluma,
MOJIYYHMBIIIFIE TEPCOHANIbHBIE JaHHBIE pPaOOTHWKA, O00s3aHBI COOJIOJATh PEXKUM
cekpetHocTu (koHuUIeHManbHOCTH). JlanHoe IlonoxkeHue He pacmpocTpaHsieTcsl Ha
OOMEH TepPCOHATBLHBIMU JTaHHBIMH pPAaOOTHHKOB B  TOPSAKE, YCTAaHOBICHHOM
dbeneparbHBIMU 3aKOHAMM.
4.1.4. OcyumecTBiIITh Mepenadyy MNEPCOHANBHBIX JaHHBIX PAaOOTHUKOB B TIpejaesiax
OpraHuszanuu B COOTBETCTBUM ¢ HacTossuM llosnoxxenuem.

4.1.5. Pa3pemath JOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEHHUAIBHO



YIOJHOMOYEHHBIM JIMIaM, IPH 3TOM YKa3aHHbIE JHIA JAODKHBI UMETh MPABO IMOIY4YaTh
TOJIbKO T€ MEPCOHAIbHbIE JaHHbIE PaOOTHUKA, KOTOPble HEOOXOIUMBI JJIS BBINOIHEHUS
KOHKPETHOHN () yHKLIHH.

4.1.6. He 3anpammBath HHPOPMALMIO O COCTOSIHUM 3J0pOBbS pabOTHHKA, 3a

UCKIIFOUEHUEM TE€X CBEJIECHUW, KOTOpPBIE OTHOCITCS K BOIPOCY O BO3MOYKHOCTH
BBINIOJIHEHUS pA0OTHUKOM TPYAOBOM ()YHKIIMH.

4.1.7. TlepenaBaTh nepcoHabHbIE JAaHHbIE PAOOTHUKA MPEACTABUTENISIM PAaOOTHUKOB B
MOPAAKE, YCTaHOBIEHHOM TpynoBbiM Kojnekcom Poccuiickor ®Denepanuu, u
OrpaHUyYMBaTh 3TY MH(OPMALUIO TOJBKO TEMH NEPCOHATIBHBIMHM JAHHBIMU PaOOTHHUKA,
KOTOpBIE HEOOXOAMMBI JJIs BHITIOJTHEHHS YKa3aHHBIMU TIPECTAaBUTENIMU UX QYHKIIUH.
4.2. XpaHeHue 1 UCTI0JIb30BAHKE NEPCOHANIbHBIX JaHHBIX pA0OTHUKOB:

4.2.1. TlepcoHanbHble JaHHbIE paOOTHUKOB 0OpadaTkiBatoTcs U xpausarcsa B JI0Y.

4.2.2. TlepcoHanbpHble J@aHHbIE PAOOTHUKOB MOTYT OBITh TMOJYYEHBI, MPOXOJUTH
JanbHeHIyo o0paboTKy M MepefaBaThCs Ha XpaHEHHE Kak Ha OyMa)KHbIX HOCUTENSX,
TaKk M B DJIGKTPOHHOM BHJI€ — JIOKaJbHOH KOMIIBIOTEPHOM CETM W KOMIIBIOTEPHOMN
nporpamme.

4.3. Tlpu monmydyeHMM TMEPCOHANBHBIX JAHHBIX HE OT pabOTHUKA (32 HUCKIIOYECHUEM
Clly4aeB, €CJIU T[EepPCOHANbHBIE JaHHBIE OBUIM MpeAOCTaBleHbl pPadOTONATENO0 Ha
OCHOBaHMU (enepaqbHOr0 3aKOHA WM €CIM TEPCOHAJbHBIE JIaHHBIC SIBISIOTCS
o011e10CTyMHBIMEU) paboToAaTeNb 0 Hadana oOpaOOTKU TaKUX MEPCOHATBHBIX JTaHHBIX
00s13aH IPEIOCTaBUTh PAOOTHUKY CJIEIYIONLYI0 HH(OPMAIIUIO:

— HauMeHoBaHue ((pamMuins, UMs, OTYECTBO) U aJpec OnepaTopa Wiu ero NpeCTaBUTElIs;
— 11eJ1b 00pabOTKH MEPCOHATBHBIX JIAHHBIX U €€ MPaBOBOE OCHOBAHUE;

— IpeJIoJIaraéMble MOJIb30BaTeNU MePCOHATBHBIX TaHHBIX;

— yCTaHOBJIEHHbIE HacToAIMM DenepalibHbIM 3aKOHOM TpaBa CyObeKTa MepCOHATBHBIX
JAHHBIX.

5. JlocTyn K nepCcoOHANBLHBIM JAHHBIM PA0OTHUKOB.

5.1. IIpaBo mocryna K MepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— 3aBegytonuii JJOY;

— 3aMECTUTENM 3aBEAYIOIIECH;

— TJIaBHBIA OyXTanTep;

— Oyxraiyrep;

Bce nuna, cBsizaHHbIE ¢ MOTy4YeHUEM, 00pabOTKON M 3alIUTON MEPCOHAIBHBIX JAHHBIX,
00si3aHbl MOANHMCATh O00A3aTENBCTBO O HEpA3IVIAIEHUH IEPCOHATIBHBIX JaHHBIX
pabotaukoB JIOY. O6pazer; o0sa3aTenbcTBa 0 HEpA3TJANICHUU TIEPCOHATBHBIX JTaHHBIX
pabOTHHUKOB CM. B MPUJIOKEHUH 3 K HacTosAeMy [lonoxenuro.

5.2. Pa6otauk JIOY umeeT npaBo:

5.2.1. TlomyyaTh MOCTYNm K CBOMM MEPCOHAILHBIM JIaHHBIM U O3HAKOMJICHHE C HUMH,
BKJIIOYasi MpaBO Ha OE3BO3ME3HOE MOIy4YCHHE KOMUU JI00O0W 3amucH, cojeprKalien
NepCcoHANIbHbIE TaHHbIE PA0OTHHKA.

5.2.2. TpeboBate ot PabotomaTtens yTOYHEHHS €ro MEPCOHANBHBIX [aHHBIX, HX
OJIOKUPOBaHUS WU YHUYTOXKCHHS, WCKIIOUEHUS WA HWCIPABICHUS HEIMOIHBIX,
HEBEPHBIX, YCTApPEBIIUX, HETOYHBIX, HE3aKOHHO TOJYYCHHBIX WIN HE SBISTIONINAX
HEOOXOMUMBIMU  JUIsl  3asBJICHHOM 1meau  o0paboTku, a Takke NPUHUMATh
IIPELYCMOTPEHHBIE 3aKOHOM MEpBI 110 3aLIUTE CBOUX IIPAB.

5.2.3. Ilomy4ats ot PaboTomarens:

— CBEJICHUA O JUIaX, KOTOPbIE UMEIOT JOCTYT K MEePCOHATBHBIM JAHHBIM HIU KOTOPBIM
MOKET OBITh PEJOCTABIEH TAKOU TOCTYIL;

— TepeveHb 00pabdaThIBa€MbIX IEPCOHATBHBIX JAHHBIX U HCTOYHUK UX MOTYYCHUS;



— CpPOKHM 00pabOTKH MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XpaHEHUS;

— CBEJICHUS O TOM, KaKH€ IOpUAMYECKHE TOCIEACTBHUA JUIA CyOBEKTa MEepCOHATBHBIX
JAHHBIX MOKET IMOBJIEYb 3a 000 00pabOTKa €ro NepCcOHAIbHBIX JAHHBIX.

5.2.3. Tpeboarp wu3BemieHuss PaboTomarenem Bcex JMI, KOTOPBIM paHee ObuIH
COOOIIIEHBI HEBEPHBIC WIIM HETIOJIHBIE TIEPCOHABHBIC TaHHbBIE, 000 BCEX MPOU3BEICHHBIX
B HUX HUCKITIOYCHHSIX, UCTIPABICHUSIX U TOTIOTHEHUSX.

OO6>xanoBaTh B YMOJHOMOYEHHBIH OpraH IO 3alllUTe MpaB CyOBEKTOB MEPCOHATBHBIX
JaHHBIX WIX B CyJeOHOM TMOpSIKE HEMpaBOMEpPHbIE ACHCTBHUS WM Oe31eicTBUs
PabGoronatens mpu o6pabOTKe U 3alIUTE €r0 MePCOHATBHBIX TAHHBIX.

5.3. KommpoBaTh u AenaTh BBIMMCKH MEPCOHATBHBIX JAaHHBIX paOOTHUKA pa3periacTcs
WCKJTIOYUTEIIFHO B CIYXEOHBIX LESIX ¢ TUChbMEHHOTO Pa3pelIeHHs] PyKOBOIUTEIIS.

5.4. Tlepenaua wHpOpMAIMH TpPEThEH CTOPOHE BO3MOXKHA TOJIBKO MPU MHUCHMEHHOM

corjlacuv paOOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HApPYLIIEHNE HOPM, PeryJupyluux oopadoTky
U 3a1IUTY NEePCOHATBHBIX JAaHHBIX

6.1.Cornacuo ct. 85 TpynoBoro kojexkca P® mnepcoHanbHbIMU JAHHBIMH pPaOOTHHKA
npusHaeTcss uHpopMaius, HeoOxoauMmas paboToAaTeNlo B CBS3HM C TPYIOBBIMHU
OTHOIICHUSIMU U Kacarolasicsi KOHKPETHOTO pabOTHUKA.
6.2.Ilpunumast Ha paboTy HOBOTO COTPYJIHUKA, pabOTOATENb OJKEH COOOIIUTH eMY O
[EeJSIX TOJYyYeHUs TEPCOHAJBHBIX JIAaHHBIX, O XapaKTepe TMOIeKAUUX MOJIYYSHHUIO
NEPCOHATIBHBIX JAaHHBIX PAaOOTHUKA, a TaKXKe MPEeAyNpeauTh O IMOCIECACTBUIX OTKa3a
COTpYIHUKA J1aTh MHUCbMEHHOE COTJIacHe Ha MOJyYeHUE TAaKUX CBEJICHU.
6.3.PaboronaTenr HEe MMeEeT MpaBa MoydaTb M 0OpabaThIBaTh MEPCOHAJBHBIE JaHHBIC
paboOTHUKA O €r0 MOJUTHYECKUX, PEIMTHO3HBIX U UHBIX YOEKICHHUSIX U YaCTHOM >KU3HHU,
a TaKKe JaHHbIE O YICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUAX WU €ro NMpodCcoro3HOM
nearenbHocTd. B coorBerctBUM co  cT. 24 Kodnctutyuun PO B ciydasx,
HEMOCPEJICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOILIECHUH, paboTomarelnb
BIIpaBe TOJIyyaTh M 00pa0aThiBaTh JAaHHBIE O YACTHOHW JKU3HU PabOTHHKA TOJIBKO C €T0
MUCHBMEHHOTO COTJIacusl.
6.4.PaGoTonaTenpb Mpu NPUHATHH PEIICHUH, 3aTParuBalOIINX UHTEPECH COTPYIHUKA, HE
UMEET TMpaBa OCHOBBIBATHCS Ha €ro TNEPCOHAIBHBIX JAHHBIX, MPEIOCTABICHHBIX
UCKJIIOUUTEIFHO B peE3yJibTaTe aBTOMATU3UPOBAHHON OOPaOOTKH MM 3JIEKTPOHHOTO
noinyueHus. PykoBoautens o00s3aH 00ecHeuuTh 3aIIUTYy [EPCOHAJIBHBIX JaHHBIX
COTPYIHHUKA OT HEMPABOMEPHOI'O UCIOIb30BAaHUS WIN yTPaThI.
6.5. Pa00OTHUKOB cienyeT 03HAKOMHUTh IO/ PACIHUCKy C JOKYMEHTaMU OpraHu3aluu,
KOTOpBIE YCTaHABIUBAIOT MOPSIOK 00paOOTKH MEPCOHANBHBIX JAHHBIX, a TaKKe 00 WX
npaBax M O00s3aHHOCTAX B JTOM 001acTH, NpPU 3TOM COTPYAHUKH HE TOJIKHBI
OTKa3bIBATHCA OT MPAB HA COXPAHCHUE U 3AIUTY TAWHBI.
6.6. OTBETCTBEHHOCTh 3a PACHpPOCTPAHEHHE MEPCOHAIBHBIX JAaHHBIX HECET B IEPBYIO
ouepenb pabOTOAaTENb, a TAKXKE OTBETCTBEHHBIE JHIA: IPEICTaBUTENb padoToAaTes,
OTBEYAOIIMK 33 COXPAaHHOCTh THX JAHHBIX, COTJIACHO YCIOBHUSM TPYIOBOTO JIOrOBOpa
WIN JOJDKHOCTHOW MHCTPYKIIUH.
6.7.'maBHOE yCITOBHE 3alUTHI TEPCOHANBHBIX JAHHBIX — 4YeTKas perIaMeHTAIlus
byHKIMI npencraBuTeNel paboTonarens, a TakKe MNPUHAICKHOCTH pabOTHUKAM
JOKYMEHTOB, JIeJ1, KaApTOTEK, )KypHAJIOB NE€PCOHAIBHOrO yueTa U 0a3 JaHHbIX.
6.8.JIuma, BUHOBHBIE B HApYyIICHWH HOPM, PETYIHPYIOMIUX IMOJIydeHHe, o0paboTKy U
3alATy ~ TEPCOHAJBHBIX  JIAHHBIX  pabOTHUKA, HECYT  JHUCIMIUIMHAPHYIO,
aAMUHUCTPATUBHYIO, TPaXAaHCKO-MPABOBYIO WM YTOJOBHYK OTBETCTBEHHOCTh



corinacHo (QeaepaqbHbIM 3akoHaMm. 6.9.K coOTpygHUKY, 3a HEUCHOJHEHUE WIIU
HEHaJUIe)Kallee MCIOIHEHUE MO €ro BUHE BO3JIOKEHHBIX HAa HEro oOA3aHHOCTEH IO
COOJIIOJIEHUIO YCTAaHOBJIEHHOIO MOpPsAKa padOThl CO CBEACHUSIMHU KOH(UIECHUUATBHOTO
XapakTepa, paboToaaresb BIOpaBe NPUMEHATh npeaycMoTpeHHble TpyaoseiM Koaexcom
JUCLUIUIMHAPHBIC B3bICKAHUSA, & UMEHHO:

- 3aM€EYaHue;

- BBITOBOD;

- YBOJIbHEHUE;

6.9.1. PaGoTonaTenb MOXET pacTOPrHYTh TPYJAOBOM JIOrOBOP MO CBOEW MHUILIMATHBE MPHU
pa3IIallleHUH OXPaHsAeMOM 3aKOHOM TaWHBI, CTABLICH COTPYAHUKY U3BECTHOU B CBA3U C
UCIIOJIHEHUEM UM TPYJIOBBIX 0053aHHOCTEH.

6.9.2. B coorBerctBun ¢ I['paxnanckum KojekcoM Inila, HE3aKOHHBIMH METOJaMH
NOJIyYUBIINE HMHPOPMALIMIO, COCTABISAIONIME KOHPUACHIMAIBbHYIO TalHy, OOsA3aHbI
BO3MECTUTh MPUYMHEHHBIC YOBITKM, MPUYEM Takas ke O0S3aHHOCTh BO3Jaraercs M Ha
PabOTHHUKOB.

6.9.3. [loMUMO 3TOro COTPYAHMKHM, BUHOBHBIE B HAPYLIEHUU HOPM, PETYJHUPYIOLIUX
nojiyueHue, oOpabOTKy M 3aIIUTy MEePCOHAIbHBIX JIaHHBIX, HECYT AUCIUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TIPaXAAHCKO-TIPABOBYK) WJIM YIOJIOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHH C (perepanbHbIMU 3aKOHAMMU.

6.94.K yroaoBHo ¥  aJIMUHHUCTPATUBHOM  OTBETCTBEHHOCTH  IIPUBJICKAIOTCS
PYKOBOJAUTEND OPTaHU3ALUN, IPEACTABUTEIN PYKOBOJAUTENS, BAHOBHBIE B pa3IilallicHUU
NEPCOHAIBHBIX JAHHBIX PAaOOTHUKA, WIM K€ JIPYroe IOJKHOCTHOE JIMIO, OT/aBILEe
pacHopsDKEHUE HCIOIb30BaTh TO WIM HHOE OIPaHUYEHHE WA CaMOCTOSTEIbHO
UCITOJIHUBIIIEE JAHHOE PACIIOPSIKEHUE.

6.9.5. HempaBOMOYHOCTh ~ JEATEIBHOCTH  OpPraHOB  TIOCYJApCTBEHHOM  BJIAcTH U

OpFaHI/ISaHI/Iﬁ 110 C60py N  HCIIOJIB30BAHHUIO IICPCOHAJIBHBIX JaHHBIX MOXKCT OBITH
YCTAHOBJICHA B CYI[G6HOM IMOopAIKE.



ITpunoxxenne Ne 1
K [losiosxeHnto o paboTe ¢ nepcoHaNbHBIMU JAHHBIMU
pabotaukoB Mb JIOY Nel?,

Oobpa3zen

3aenytomemy Mb JIOY Ne 12
Yaiikosckou E.B.

DdUO nmosHOCTHIO

OT3bIB cornacusi Ha 00pabOTKY MEPCOHANBHBIX TaHHBIX

s, ,
nacrnopt Ne BBIJIaH

« » T., KOJ TOAPA3ACICHUS , azipec
perucrpanuu

or3biBato y MbB JIOVY Ne 12 (mecroHaxokaenue: 1. bataiick, yin. Kuesckas, 86) cBoe
corjlacue Ha 00pabOTKy EePCOHATBHBIX JJAHHBIX.
[Tpomy mpekpaTtuTh 00pabOTKY MEePCOHATBLHBIX JIAHHBIX HE TI03[HEE TPEX padounX JHEH
C JaThl MOCTYIJICHUS HACTOAIIETO OT3hIBA, & TAK)KE YHUUTOKHUTH BCIO MTEPCOHATBHYIO
UH(GOPMAIIHIO, KACAIOIIYIOCS MEHS JIMYHO.

(®HO noaHOCTHIO, MOINCH)

(Hata)



[Tpunoxxenue Ne 2
K [lostosxeHnro o paboTe ¢ mepcoHaNbHBIMU JAHHBIMU
pabotaukoB Mb JIOY Nel?,

Oobpa3zen

3aenyromemy Mb JIOY Nel?2
Yaiikosckoii E. B.
Or

(®.1.0.)

(1OKHOCTD)

(mata poKaeHHSI)
IIpoxuBaroiiero no aapecy:

MacIopT:
BBIJIaH:

Cornacue Ha 00pabOTKYy MOUX TEPCOHAITBHBIX JTAHHBIX

S , HACTOSIIIUM

2

BBIpakalo CBOE coriache Ha 0O0palboTKy (JecTBUS (Omepamuu) ¢ MEePCOHATBHBIMU JTAaHHBIMH) MOUX
MEePCOHANBHBIX JIAHHBIX, BKIIOYas cOOp, CHCTEMaTH3allhi0, HAKOIUICHWE, XpaHEHWEe, YTOYHEHHUE
(oOHOBNIEHWE, W3MEHEHHWE), WCIOJIb30BAaHUE, pacCIpocTpaHeHWe (B TOM 4YHCJIE Tepeaady),
obe3nnuuBanue, OnokupoBanue, yHuutoxkenue MBb JIOY Nel?2 u ero mnpenctraBUTENsIMH MOHUX
MEePCOHANBHBIX JAHHBIX, TEPENaHHBIX MHOK JUYHO Tpu mocTtymieHudn B Mb JIOY Nel2, Ttakke
nonydeHHIX Mb JIOY Nel2 ¢ Moero mmchbMEHHOTO COTJIacUsi OT TPEThEl CTOPOHBI B YAaCTHOCTH,
CIIEYIOIIUX MOUX MEPCOHABHBIX JIaHHBIX:
e (amwunus, WM, OTYECTBO; Jara M MECTO POXKJACHHUS; TpakJAaHCTBO; HOMep TenedoHa
(ToMamTHuM, COTOBBIN);
® CBEJICHUS O 3HAHUU MHOCTPAHHBIX S3bIKOB;
e o0Opa3zoBaHue (HAaMMEHOBaHUE y4EOHOTO 3aBe/IeHUs, IOl OKOHYaHHsI, TOKYMEHT 00 oOpa3oBaHuH,
KBaTM(UKAIKS CIEIUATBHOCTD),
e npodeccus; crax padoThl (0OIIHIA, HETPEPHIBHBIN, TAFOIIHH MMPABO HA BHICIYTY JIET);
® CceMeiHOE MMOJIOKEHHE, COCTaB CeMbHU (CTEeNeHb pojcTBa (Ommkaimue poactBeHHuku, ©.1.0.
POJICTBEHHUKOB, TOJ UX POKJICHUS);
e rmacnopT (HOMep, Jara BbIJayM, KeM BbIJaH); aJpec MecTa >KUTeNbCcTBa (MO Macmopry,
(bakTU4eckuil), 1aTa perucTparuy o MecTy KUTEIbCTBA;
® CBEJICHUS O BOMHCKOM YU&Te;
® CBEJICHUS O COCTOSIHMM 3I0POBbsI, HEOOX0IMMbIe pabOTONATEINIO AT OTPEACTICHUS IPUTOHOCTH
JUIS BBIMIOJHEHUS TOpY4aeMol paboThl U MpeaynpexaeHus npodecCHOHANbHBIX 3a00JIeBaHUM,
MPEyCMOTPEHHbIE JIEHCTBYIOIIUM 3aKOHOAATENIbCTBOM Poccuiickon denepannu;
CoJIepXKaHue 3aKIIFOUEHHOTO CO MHOM KOHTPAKTa WU TPYAOBOTO JI0TOBOPA;
CBeZIeHHsI 00 aTTeCcTalllu, MOBBIIIEHUU KBaTHU(PHUKAIIIH, TPO(HEeCCHOHATFHOM MEepenoiIroToBKe;
CBEZCHUSI 00 MCIIOJIF30BaHHBIX OTITYCKaX;
CBeZIeHHs 00 UMEIOLTUXCS Harpaaax (MOOUIPEHUSX ), TOYETHBIX 3BAHUSIX;
CBEJICHUSI O HOMEpPE U CEPUM CTPAXOBOTO CBUAETENHCTBA TOCYJAPCTBEHHOI'O MEHCHUOHHOTO
CTpaxOBaHMS;
cBeZieHHsI 00 MACHTU(PHUKAITMIOHHOM HOMEpE HAIOTOTIATeIIbIINKA;
® CBEJICHUS O COLMATBHBIX JTIOTaX (B COOTBETCTBUU C JICHCTBYIONIUM 3aKOHOIaTEIHCTBOM PD);
e JIOTIOJTHUTETHHBIC CBEJICHUS, MPECTaBIEHHBIE MHOIO M0 COOCTBEHHOMY KEJIaHUIO (CBEACHUS O
HAI[MOHANILHOCTH, O MPEObIBAHWU 3a TPaHUIEH, O YICHCTBE B OOIISCTBEHHBIX OPraHU3aIIUAX,
BBIOOPHBIX OpraHax u Jp.), OMOMETpUYecKue MepcoHalbHble NaHHbIe (M4Hble (oTorpadun);



Jpyrue mepcoHalbHbIe TaHHbIE, HEOOX0MMbIe pabOTOAATENIO B COOTBETCTBUH C JEHCTBYIOIIUM

3aKoHOJIaTeIbCTBOM Poccuiickoit deaepannu B 001aCT NEPCOHATBHBIX JaHHBIX.
MBb JIOV Nel2 mosxer 0O6pabaTbiBaTh MOM MEPCOHAIBHBIE TAHHBIE B CICAYIOIIUX LENAX: oOecreueHue
COOJIIOJICHUS 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBBIX AKTOB B 00JACTH MEPCOHAIBHBIX JAHHBIX;
COJICHCTBUE B TPYAOYCTPOUMCTBE; 0OydeHUE W MPOIBMKCHHH TIO CITy)KOe; oOecrieueHrne MOeH TMYHOM
0€30MaCHOCTH; KOHTPOJb KOJMYECTBA W KAuyeCTBA BBHIMOJIHAEMON pabOThI; 00eCreueHHEe COXPaHHOCTH
HUMYIIECTBA.

O06paboTtka (Ha OyMaKHBIX HOCHUTENSAX; B MH()OPMAIIMOHHBIX CHCTEMaX MEePCOHATBHBIX JAHHBIX
1 0e3 UCIOJIb30BaHUs CPEJCTB aBTOMATH3aIMH, a TaKKe cMemaHHbM criocoooM) Mb JIOY Nel2 momx
MEPCOHATBHBIX JAHHBIX JIOJDKHA OCYIIECTBIISITCS B COOTBETCTBHU C TpeOoBaHUAMU DedepaibHO2o
zakona om 27.07.20062. Ne [152-D3 «O nepconanvuvix oannvix», riasbl 14 Tpymnosoro konexca PD,
Tonooicenuem «06 obpabomre u 3auume nepcoHanvbiwvix oannvix ¢ Mb JJOY Nel2»

Cpoxk nevictBusi Hacrosiero corjacus ¢ Mb JIOY Nel2 naumnaeTcsi ¢ JaThl HMOJANUCAHUS H
3aKaHYMBAETCS B COOTBETCTBHHM C TpeboBaHusaMHU [lonoxenust «O6 oOpaboTKe U 3aluTe NePCOHATBHBIX
naHHeIX MB JIOY Nel2» wnm B cBsi3u ¢ yBoJibHEHHEM coryiacHo TK PO.

Hacrosiiee cormacue mokeT ObITh OTO3BaHO NMUCHMEHHBIM 3asBlIeHHMEM 3aBenyromemMy Mb
JHOV Nel2.

« » 20 1.

(moamnuce)
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[Tpunoxenne Ne 3
K [losioxeHnto o paboTe ¢ nepcoHanbHBIMU JAHHBIMU
pabotaukoB Mb JIOY Nel2

Oo6pa3zert
OBA3ATEJIbCTBO
0 Hepas3IJIAICHUH NIEPCOHATBHBIX JAaHHBIX aBTOMATU3UPOBAHHON MHPOPMAIIMOHHON
CHUCTEMBI
A, ,
(DUO noanocmoio)

B nepuoj TpynoBbix oTHoweHuid ¢ Mb JIOY Ne 12 B coorBerctBuu ¢ [lonoxeHuem o
pabore ¢ nepcoHadbHBIMU JJaHHBIMU paboTHUKOB Mb JIOY Nel2 06s3ytoch:

1) He pasrmamiaTh W HE TepelaBaTh TPETbUM JIMIIAM CBEJICHUS, COJEpIKAIIUE
NEepPCOHANbHBIC JaHHBIE, KOTOPbIE MHE OyIyT JOBEPEHBI WJIM CTAaHYT U3BECTHHI 1O paboTe,
KpOME CIIyyaeB, NPEAYCMOTPEHHBIX 3aKOHOIATENLCTBOM Poccuiickon denepaunu 1 C
paspemienus 3aseaytouiero J0VY;

2) BBITIOJIHATH OTHOCSIIUECS KO MHE TpeOOBaHMS MPUKA30B, HHCTPYKIUH U IMOJIOKCHHIMA
1o paboTe ¢ MePCOHANBHBIMU JaHHBIMU, AehcTBYOMKUX B Mb JIOY Nel?2;

3) B ciiydae TOMBITKHA TMOCTOPOHHMX JIMI[ MOJYYHUTh OT MEHS CBEICHHS, COICpIKAIllne
NEepPCOHABHBIC IAHHBIC, HEMEJICHHO CO00IUTh 00 3TOM 3aBeayromemy Mb JIOY Nel?2
4) He TNPOM3BOAUTL MPEAHAMEPCHHBIX JCHCTBHMIA, HApPYIIAONUX JIOCTOBEPHOCTD,
[EJIOCTHOCTh WJIM KOH(QUIEHIMATBbHOCTh TEPCOHAJIBHBIX JIAHHBIX, XPAaHUMBIX H
o0pabaTbiBaeMbIX C MCIOJIB30BAHUEM aBTOMATHU3UPOBAHHONW MH(DOPMAIMOHHOW CHCTEMBbI
MB JIOY Nel2

J10 MO€Ero CBeleHUsl TaKKe JOBEIECHBI C Pa3bsiCHEHUSMU COOTBETCTBYIOLIHE IOJIOXKEHUS
0 00ECTIEYEHUIO COXPAHHOCTHU MEPCOHANBHBIX JIAaHHBIX aBTOMATHU3UPOBAHHOMN
uHpopmanronHou cuctemsl J10Y.

MHe u3BECTHO, YTO HApYLIEHUE ATOr0 O0A3aTENBCTBA MOXKET IMOBJIEYb T'PAKIAHCKYIO,
YIOJIOBHYIKO, aJAMUHUCTPAaTUBHYI, JUCLMIUIMHAPDHYKD M HHYK OTBETCTBEHHOCTb,
MPEIYCMOTPEHHYIO 3aKOHOAaTENbCTBOM Poccuiickont denepanum.

(OondcHocms) (noonucs) (D.1.0.)

« » T.

[IponHCTpyKTHpPOBAII:

(OonscHocmy) (noonucs) (D.1.0.)

« » T.
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